Purpose

The purposes for this policy include but are not
limited to:

® TO ENSURE PUBLIC SAFETY, HEALTH AND
WELFARE OF ALL PARK AND FACILITY PARTICI-
PANTS;

® TO GUARANTEE PARKS AND RECREATION
FACILITIES ARE AVAILABLE FOR THE BENEFIT OF ALL
CITY CITIZENS;

® TO PRESERVE THE RECREATIONAL NATURE OF
THE LAND AND FACILITIES;

® TO SET CLEAR RULES FOR PERMITTED USES IN
PARKS AND RECREATIONAL FACILITIES;

® TO PROTECT THE CITY’S PROPERTY AND
GUARANTEE USES CONSISTENT WITH THE PARKS
AND RECREATION FACILITIES;

® TO ADHERE TO ALL APPLICABLE LOCAL, STATE
AND FEDERAL LAWS WITH RESPECT TO THE PROVI-
SIONS OF GOODS AND SERVICES ON CITY PROPER-
TY;

® TO ESTABLISH CLEAR RULES ON THE TIME,
PLACE AND MANNER OF ACTIVITIES IN PARKS AND
RECREATION FACILITIES; AND

® TO ESTABLISH REASONABLE FEES, CHARGES
AND RENTALS.
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Contact Information:
Charlottesville Parks & Recreation
PO Box 911
Charlottesville, VA 22903
(434) 970-3260

Charlottesville.org/parksandrec
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Policy Statements

Business Activities: For the purpose of this policy
business activities shall mean a course of dealing
which requires the time, attention and labor of the
person so engaged for the purpose of earning a liveli-
hood or profit. Business activities include, but are not
limited to, group instructional services, group coach-
ing and/or group training activities. Such activities
imply a continuous and regular course of dealing, ra-
ther than an irregular or isolated transaction or event.
A person may be engaged in one or more businesses.
There is a rebuttable presumption that a person is
engaged in a business activity where through adver-
tising or other means one communicates to the pub-
lic that they are engaged in an activity for a fee and/
or one files tax returns, schedules and/or documents
that are required only of persons or entities engaged
in trade or business.

Business Activities Registration: For the purpose of
this policy, business activities registration shall mean
the required documentation issued by the Director of
Parks and Recreation Department, or his designee,
which is evidence of approval to conduct business
activities on Park land or within a recreational facility
owned by the City of Charlottesville.

No person shall sell or make an offer to sell goods or
services within a park or recreational facility owned
by the City of Charlottesville (hereinafter “park or
recreational facility”) without first obtaining a busi-
ness activities registration form from the Parks and
Recreation Department, paying all required rental and
reservation fees, any applicable permit fees, and/or
entering into a facilities use agreement where appli-
cable.

The Department of Parks and Recreation shall en-
deavor to provide comprehensive programing and
services for its citizens. When the Department seeks
to augment services through third party vendors, or
to procure products or equipment, it shall follow the
City of Charlottesville’s procurement policies.

Registration Application

A. Registration Application Requirements: The Depart-
ment of Parks and Recreation shall consider applica-
tions to use parks and recreation facilities for business
activities under the following circumstances:

1. Applicants shall complete a Parks and Recreation
Request for Business Activities Registration (hereinafter
“Application”);

2. By filing out an Application, the Applicant agrees to
abide by all requirements, stipulations and pay all fees
associated with the potential issuance of a Parks and
Recreation business activities registration form. Copies
of the current fees are incorporated as Attachment A.

3. The Applicant shall identify the proposed park or
recreation facility.

4. The Applicant shall identify the proposed times and
provide a detailed explanation of the business activities
to be conducted.

B. Applicants must provide all of the above information
to be considered for a business activity. If an applica-
tion is incomplete or the applicant fails to provide all of
the required information, the Parks and Recreation
Department shall deny the request.

Upon issuance of a business registration form, the Ap-
plicant must agree to provide all rental and/or reserva-
tions fees, applicable to the park or recreation facility
identified.

How to Apply

Business Activities applications can be obtained by the
following methods:

Walk-In: Parks & Recreation Administration Office
City Hall Annex—Room 107
120 7th St., NE
Charlottesville, VA 22902

Phone: (434)970-3260

Web: www.charlottesville.org.parksandrec

Fees

If application is approved, applicant will pay the City of
Charlottesville a commission of 6% on the total gross

revenue.



